
Ebenezer Baptist Church
Glossary of Key Terms

Decorum

appropriateness (right for the purpose, suitable, fit, proper) of behavior or conduct; propriety

Emergency

an incident or set of circumstances 

1. of a sudden, unexpected, and unplanned nature, and not the direct result (or effect) of any prior voluntary 

or pre-determined act (or cause)

2. causing injury to (or threatening) the physical, mental, and/or spiritual well being of the impacted person

3. demanding immediate action

Family (immediate)

the parent, spouse, child, grandparent, grandchild, sibling or legal guardian of an EBC member

Family (extended)

any relative of an EBC member not specifically identified as an immediate family member

Member (active)

an EBC member who demonstrates continuing participation in the life of the church (through worship, 

education, financial support, and/or church sponsored initiatives)

Member (inactive)

an EBC member whose participation in the life of the church (through worship, education, financial support, 

and/or church sponsored initiatives) over a calendar year cannot be verified
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Ebenezer Baptist Church
Roles and Responsibilities

Pastor
Å.Proclaim the Gospel of Jesus Christ
Å.Provide biblically-based instruction
Å.Administer worship services
Å.Administer church ordinances (Lordôs Supper, Baptism)
Å.Develop (with the aid of the Holy Spirit) a vision for the 
church
Å.Develop a long-range, medium-range, and short-range 
objectives in support of the churchôs vision
Å.Design, develop, and implement programs (administrative, 
operational, educational, outreach, fellowship, worship, etc.) 
that will promote the spiritual empowerment, encouragement, 
and edification of the church
Å.Develop financial operating budgets and provide 
recommendations as to how church funds will be disbursed
Å.Perform funerals and weddings
Å.Perform sick and shut-in visitation of members (and/or family 
of members)
Å.Perform dedication of infants (upon request)
Å.Perform dedication of congregant real property (homes, land, 
etc. - upon request)
Å.Provide general individual and family counseling
Å.Attend (or provide representation) at national, state, and 
area conventions/conferences 
ÅÅConduct all official, corporate, and personal affairs with 
Godly decorum

Deacons
Å. Support the Pastor with general church administration 
(Chairman only)
Å.Provide sick and shut-in visitation
Å.Serve the Lordôs Supper for sick and shut in members 
(every First Sunday)
Å.Assist the Pastor in handling benevolence requests
Å.Assist the Pastor in the Baptism of candidates
Å.Assist the Pastor in general counseling of the church body 
Å.Inform Pastor of all matters directly or indirectly impacting 
the spiritual well -being of the church
Å.Conduct official, corporate, and personal affairs in a manner 
consistent with Scripture
ÅPerform other duties as authorized by the Pastor

Trustees
Å.tally contributions and benevolence received by congregation
Å.deposit contributions in assigned financial institution
Å.store official church documents
Å.store church financial and accounting records
Å.monitor the general condition and disposition of church 
property
Å.recommend improvements to church property and grounds
Å.assist appointed persons property compliance
Å.provide other duties as authorized by the Pastor
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Administrative Secretary
Å.maintain the Pastorôs schedule
Åprepare Church-wide mailings
Åmaintain Church membership lists
Åreceive, sort, and classify incoming mail
Åanswer and process incoming calls and messages to the 
Church office
Årecord tithes, pledges, and special contributions provided by 
membership
Åreceive and refer all visitors to the Church office
Åoperate church computer(s) and office equipment
Åsupervise office volunteer(s)
Åschedule and confirm pastoral counseling sessions
Åprepare worship bulletins
Åprepare special observance bulletins (funerals, weddings, 
programs, etc.)
Åprepare official church correspondence
Åperform other duties as authorized by the Pastor

Church Clerk
Åmaintain church membership information
Årecord minutes of church conferences and other called meetings
ÅIssue and acknowledge letters of admission and dismission
ÅContact candidates for Baptism
Åperform other duties as authorized by the Pastor

Custodian
Å.insure maintenance and upkeep of church building and grounds
Å.maintain inventory of books and office supplies
Å.provide and maintain Pastoral accouterments
Å.provide local transportation (as needed) for senior citizens and 
other groups within the church 
Å.provide other duties as authorized by the Pastor

Usher
Å.welcome congregants into the church sanctuary
Å.assist congregants in sanctuary with regular and special 
seating needs
Å.provide alternative and overflow seating when appropriate
Å.provide personal aids (e.g. fans, bulletins, etc.) to congregants 
during worship service
Å.perform formal collection of offerings and benevolence at 
appointed periods during worship service
Å.perform related duties as authorized by the Pastor

Musician
.provide musical support to the Sunday morning worship 
services
.provide musical support to other organized services 
(weddings, funerals, programs, etc.)
.instruct new songs to assigned choirs
.provide recommendations to enhance the Churchôs overall 
musical program
.perform related duties as authorized by the Pastor



Ebenezer Baptist Church
General Church Guidelines

1. All EBC activities shall start on time and end on or before published time

2. All EBC activities shall begin and end with prayer

3. Proper dress and decorum will be observed while conducting activities in the sanctuary

4. All communication devices shall be turned off or muted to prevent distraction during any EBC activity

5. Disputes and conflicts shall be handled in the Spirit of Love, and with the utmost respect and decorum.  
Unresolved disputes shall be brought to the Pastor for resolution

6. The following is the responsibility of every EBC member
1. Faithful attendance at Sunday Worship Service(s)
2. Continual financial support through tithe, offering, and other recognized financial support initiatives
3. Visitation of the sick and shut-in
4. Attendance and participation at Scripture Study, Church School, and other spiritual enrichment 

activities
5. Reporting any matters that seek to threaten the safety, harmony, and unity of the EBC Church 

Body
6. Seeking tangible and intangible ways and methods that will enrich and uplift EBC
7. Demonstrate an earnest LOVE for God, and fellow man 

7. Emergency Pastoral accessibility is 24 hours a day, 7 days a week.  Members are encouraged to contact 
the Pastor through the church office (or through the Deacons)  on matters of a non -emergency nature



Ebenezer Baptist Church
Member Support

The Tithe

GOD has established Tithing as His Method of supporting His Church.  As a result, EBC encourages all 

members to make a total commitment to tithing.  

"Will a man rob God? Yet ye have robbed me. But ye say, Wherein have we robbed thee? In tithes and 

offerings. Ye are cursed with a curse: for ye have robbed me, even this whole nation. Bring ye all the tithes 

into the storehouse, that there may be meat in mine house, and prove me now herewith, saith the LORD 

of hosts, if I will not open you the windows of heaven, and pour you out a blessing, that there shall not be 

room enough to receive it." -Malachi 3:8-10

In Scripture, the Tithe was actually used 1) to sustain and support the priests (Numbers 18:21-22); and 2) to 

sustain and support the fatherless and widow - Deuteronomy 14:27-29, 26:12-15

Numerous discussions have arisen as to whether a saint should tithe of their gross income or net income.  

Scripture however, is clear as to the understanding that tithing should be viewed as an attitude (Matthew 

6:33, 2 Corinthians 9:7), not just an act.  Furthermore, we are constantly reminded that all we have comes 

from GOD (Psalm 24:1), and that we are nothing more than stewards of that which we possess (Luke 

16:2, Romans 14:12)
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Offering

The offering is generally recognized as a supplemental vehicle used by GOD to assist His People in Kingdom 

Building.  Contributions received from offerings generally provide support for those "who lack", as well as 

assist in various service-related projects. (2 Corinthians 8:13-15). 

The Pastor encourages all EBC members to contribute a minimum of one dollar ($1,00) per day (seven 

dollars [$7.00] each Sunday) to support our continuing missions, education, and outreach programs.  In 

addition, EBC regularly receives (and responds to) emergency requests for financial assistance from 

members and community.  EBC's ability to provide immediate and long term assistance requires the 

continuing spiritual and financial commitment of its membership.

Additionally, the Pastor will, on occasion, make special appeals to the EBC membership in the form of 

sacrificial appeals.  The purpose of these appeals is to assist EBC in responding to special needs or 

concerns that may unexpectedly arise.  These appeals provide members with the opportunity to put faith in 

GOD's Word to the test. (Luke 6:38, 2 Corinthians 9:6, Hebrews 13:16)


